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INCOMPLETE REMOVAL
All course work assigned must be completed before a grade is awarded. 
The mark of "I" (Incomplete) is reserved for conditions in which a student 
has been unable, due to circumstances beyond their control, to complete 
the course by the end of the term. Unless an extension of time is granted 
in writing by the Office of the University Registrar, an incomplete must 
be removed within twelve calendar months. If the course work is not 
completed during this time then the "I" will convert to an "F" on the 
student's transcript and cannot be changed other than by re-registering 
for the course.

Extensions may be granted for one additional semester unless a 
shorter period is requested by the instructor.  If an extension is desired, 
the student must initiate a written request to exhibit extenuating 
circumstances beyond their control, and must make the request in 
advance of the twelve-month expiration. The request must be supported 
by a written endorsement from the course Instructor, or the department 
Chairperson in the absence of the Instructor, and submitted to the Office 
of the University Registrar prior to the expiration of the twelve-month 
period.


